Turn in a Photo File

LT: Take a clear photo. Prepare and submit the photo file for grading.

SC: In your personal photography class folder, create a .jpg photo file that is named correctly and cropped to 5x7 inches. Make yourself a copy to keep in your personal photography folder. Move the original file to the Photography Class Folder on Google Drive.
1. Take a clear photograph. It should be in focus and free from motion blur.
2. Transfer the photo file to your personal photography folder on Google Drive.
From a digital camera:

1. Put your memory card into the slot on the Chromebook.

2. Open up the Files app.
3. On your memory card, find the files that you want. Drag them to your personal photography folder under My Drive on Google Drive. You could copy and paste them instead of dragging them.
From a smart phone
1. Open the photo and save it to your personal photography folder on Google Drive. (You might need to install the Google Drive app on your phone if you haven’t already.)
3. Crop the photo to 5x7.

1. Open the photo file in Pixlr Editor on a Chromebook or computer.
2. Set the cropping tool to 5x7 inches (or 7x5) and change constraint to aspect ratio.
3. Draw the cropping box where you want it and double click to complete the crop.
4. Save your photo file to your personal Google Drive photography folder.
1. Name it like this: LastName FirstName ProjectName – DescriptiveTitle
2. Homer Simpson would name his: Simpson Homer Turn in a Photo - Monkey in a Vest
3. Leave the format as .jpg (or .jpeg).
4. Set quality to the highest setting. (This reduces compression and is best for your photo.)

5. Transfer your photo file to the shared Photography Class Folder on the Google Drive.

1. Make a copy of your photo and keep the copy in your personal folder.
2. Move the completed original photo file to the Photography Class Folder on the Google Drive. (If you don’t have this folder, get the link from me in class.)

6. We will review your photos in class. Take notes on any errors you made so you can correct them.
Name _________________________________________________________     Hour ________
Turn in a Photo File – Check List
	Yes
	No
	

	
	
	Is your file named correctly?

Like this: 

lastname firstname project title – descriptive title.

Example: Simpson Homer Turn in a Photo – Monkey in a Vest



	
	
	Is your file in the Photography Class Folder on Google Drive?

	
	
	Is your file in .jpg format?

	
	
	Is your photo 5x7 (or 7x5) inches?

	
	
	Is your photo in focus?

	
	
	Is your file turned in by the due date? 


Your photo will be graded like this:

	
	50 points if your file is named correctly, like this:

lastname firstname project title – descriptive title.

Example: Simpson Homer Turn in a Photo - Monkey in a Vest



	
	-100 points if your file is not in the Photography Class Folder on Google Drive 
(Because I won’t be able to find it to grade it)

	
	-100 points if your file is not in .jpg format (Because I won’t be able to open it)

	
	20 points if your photo is 5x7 (or 7x5) inches

	
	20 points if your photo is in focus

	
	10 points if it is turned in by the due date: 


